	


Welcome to 1st Squadron, 91st U.S. Cavalry
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Congratulations on your orders for 1-91 CAV! Now let us go through what you need to do to make your PCS move less difficult.  
Now you need to plan out a time line for your PCS move.  This website can help: 

Military HOMEFRONT http://apps.mhf.dod.mil/pls/psgprod/f?p=107:1:1941819280433264::NO:::)
You will need approximately three months for all your PCS tasks. You have already found us on -line that is a good start. Now let’s go through the rest of the tasks

1. Receive Orders (Look at your orders to see if your family members are listed. If not, they are not command sponsored and you will need to get this fixed if you plan on them coming with you. Check you PCS date and work backwards to get all tasks accomplished.)
2. Obtaining Passports and Visas
If you and your dependents are going overseas, you should all obtain passports before departing the United States your dependents will need a no fee passport. Your dependents may also require a visa issued by your host country. It is extremely important to understand and follow your host nation's rules for entering, staying in, and leaving their country.  Highly recommend to get tourist passport if you plan to travel outside of Germany. 

Official Passports
If you require an official U.S. Passport, your personnel office will assist you with the process.

New Application for a U.S. Passport
To obtain a tourist passport for the first time, you need to go in person.  Bring with you two passport-sized photographs of yourself, proof of U.S. citizenship (birth certificate), and a valid form of photo identification such as a driver's license. Acceptance facilities include many Federal, state, and probate courts, post offices, some public libraries and a number of county and municipal offices. 

You will need to apply in person if you are applying for a U.S. passport for the first time:

· if your expired U.S. passport is not in your possession; 

· if your previous U.S. passport has expired and was issued more than 15 years ago; 

· if your previous U.S. passport was issued when you were under age 16; 

· or if your currently valid U.S. passport has been lost or stolen.

For more information on getting a new passport, go to How to get a passport.

Renewal of a U.S. Passport

You can renew your passport by mail if:

· Your most recent passport is available to submit and it is not damaged; 

· You received the passport within the past 15 years; 

· You were over age 16 when it was issued; 

· You still have the same name, or can legally document your name change.

If your passport has been, altered or damaged, you cannot apply by mail. You must apply in person.

For more information on how to renew a passport or to download a passport renewal application form, please go to How to renew a passport.


What if a Dependent is Not a U.S. Citizen?

Be certain you know what they must do to legally leave and reenter the United States. Your personnel office will be able to help. You can also get information from U.S. Citizenship and Immigration Services.
3. Request a Sponsor (Request a sponsor and make contact when one is assigned. 

In order to be given a sponsor call one of the following numbers.

Incoming Soldiers:

E1-E6  

S-1 Shop
DSN 
314-354-6075

 
E7 or above  
Squadron CSM
DSN
314-354-6504
Officers 

Squadron S-1
DSN
314-354-6075




CIV
011-49-9721-96-6705




Staff Duty
DSN
314-353-8602 (24/7) 

· The purpose of the Sponsorship program is to:

· Provide a sense of belonging 

· Ease the transition for inbound service members or civilians and their family members 

· Increase productivity 

· Reduce culture shock 

· Help newcomers make informed decisions 

· Cultivate new friendships 

· Improve morale

· A sponsor's duties include:

· Contacting you and your family by letter of introduction or e-mail upon learning of your assignment to the installation. 

· Following up with a personal phone call after contact has been made. 

· Sending information about the installation/area which you may require, or putting you in touch with the resources on the web and at the installation that provide current, complete and up-to-date information such as those provide by the Relocation Program. 

· Answering any questions which you or your family may have, or, again, providing the proper resources to answer those questions. 

· Confirm transportation and lodging arrangements. 

· Assisting with obtaining a Post Office Box for your mail. (He needs a copy of your orders)

· Meeting you and your family upon arrival. 

· Accompanying you to your check in point for the unit. 

· Introducing you to the Family Center and lending closet 

· Providing essential service locations such as commissary, exchange, gas station, bank. 

· Being available when you arrive at your installation to meet you, show you around, and help you through in-processing.

4. Make Arrangements for Pet Travel (Check regulations for bringing a pet into a new country state city or town.)

· Quarantine Restrictions (Germany does not quarantine animals but requires a health certificate, which cannot be more than ten days old. Rabies vaccinations must be at least 30 days old and not more than one year old. Be aware that pets cannot travel to England due a quarantine of six (6) months at the expense of the owner.
·  Take Pet to Veterinarian (Discuss your pet’s medications and plans for your pets travel.)

Veterinary Services
Schweinfurt Veterinary Treatment Facility (VTF)-- Mailing Address
Bldg 81, Conn Barracks
CMR 464
APO, AE 09226
Phone 011-49-721-96-8359 Phone (DSN) 314-353-8359
Website 

·  Boarding a pet can be difficult during peak travel seasons (summer and holidays). It is best to plan well in advance if you will need a kennel for your pet.  Standards for kennels vary widely.  The Bradley Inn Army Lodging Facility has 6 apartments that are pet friendly which are available on a first come, first serve basis. Reservations should be made as early as possible.

·  Shipping Pets A Tri-lingual health certificate issued by a veterinarian within 10 days of arrival is required for all animals. This requires shots to be over thirty days old but less than one year and certifies that there are no signs of illness present in the animal. The only pets allowed on AMC flights are dogs and cats. Shipping a pet is not one of your entitlements so you will have to pay for the shipping. Be sure to inform Transportation to reserve a space for your pet as soon as possible as there are only a limited number of spaces for pet shipment on each plane. Your pet must fly on the same plane as you. Fees for your pet to fly AMC are as follows: 

·  Pet Passport EU pet passports can be issued by a German Veterinarian or by local EU licensed veterinarians. Animals must have an EU readable ISO microchip. Cost of the microchip and EU passpor varies, ranging from $25 on base up to 40 Euro in town.

·  Dangerous Dog Ordinance Germany has a Dangerous Dog Ordinance (DDO), placing restrictions upon the ownership of certain types of dogs. This DDO affects military personnel moving to Germany and some breeds will not be allowed into the country. The breeds affected by the new DDO vary from German state to state, but automatically included in the definition of dangerous dogs are: American pit bull terriers, American Staffordshire bull terriers or American Stafford terriers, Staffordshire bull terriers, and mixes involving these breeds. The following breeds are also regulated in some states: American Bulldog, Rhodesian Ridgeback, Bull Terrier, Bullmastiff, Mastiff, French Mastiff, Spanish Mastiff, Neapolitan Mastiff, Dogo Argentino, Fila Brasileiro, Tosa Inu, Bandogge, Kangal (Karabash), Caucasion Owtscharka, and mixes involving these breeds. The DDO also defines dangerous dogs as animals either known to be vicious, having indicated an inclination to attack game or livestock, having attacked persons, or having shown unusual aggressiveness. Breeding, reproduction, and trade of dangerous dogs is also prohibited.

Military personnel who own a dog fitting the criteria will be required to register with local German authorities, permanently mark the dog with a tattoo or microchip, muzzle and keep the dog on a leash when in public unless cleared by a temperament evaluation. This evaluation will test whether a dog is aggressive or non-aggressive; however the test is not compulsory. The choice is left to the owner to either have the dog permanently wear a muzzle or take the evaluation test. Dogs that pass this temperament evaluation are freed of the requirement to wear a muzzle. A German police dog handler and federal veterinarian will perform temperament evaluations. There is no cost for registering dogs; however, there are costs to permanently mark and evaluate dogs, which the owner will have to pay.

In the event that a dog does not pass the temperament evaluation, German officials will determine what measures must be taken. At a minimum, such dogs must be muzzled and kept on a leash while in public. For aggressive dogs, the officials could determine that liability insurance, impounding, neutering, or even destruction are necessary.

Supporting Army Veterinary Treatment Facilities (VTFs) will assist military owners of "dangerous dogs" in registering and scheduling behavioral evaluations. Owners should contact their local VTF within two weeks upon arriving in Germany or after obtaining a dog.

Military personnel moving to Germany should weigh the requirements of the German DDO and owner responsibilities for dogs that fit the criteria above when making a decision to bring such dogs with them.

5. Contact Relocation Manager (Schedule an appointment ASAP they will help you with any issues you have on that end of your PCS move. They will provide you with any necessary contact information for appointments and they can help you build a timeline.) 
6. Arrange Temporary Lodging (Decide where you will be spending your last few days prior to departure and when you arrive.) 
· Single soldiers and geographic bachelors seeking on-base quarters are issued billet space by the Single Soldier Quality of Life (SSQL) NCO in their unit. Soldiers with rank E-6 and below go straight to the barracks in their unit. 

· E-7 and above will stay in the Bradley Inn until permanent quarters become available either in the BOQ or off-post. 

· Married soldiers traveling with deferred travel for family members will be housed at the unit or the Bradley Inn (again, based on rank), until temporary or permanent housing becomes available. Married soldiers with concurrent family travel will be housed at the Bradley Inn, regardless of rank, until temporary or permanent housing becomes available.

· The Bradley Inn, U.S. Army Guesthouse, on Conn Barracks offers high-quality transient accommodations to government personnel on TDY or PCS status. Pets are allowed at the Bradley Inn. Please call for reservations, 011-9721-961700 or DSN 314-354-1700. 
7. Contact the Origin Transportation 
· Set up an appointment as soon as you have a copy of your PCS orders. The earlier you call or visit your transportation office, the greater your chances of moving on the date you desire. The counselors will explain all your PCS move entitlements in detail. They will book your shipment and let you know the exact dates the movers will come. 
· You should begin to plan what items you will take in your hold baggage. The weight of this shipment depends on the rank of the service member and should include immediate need items. Furniture items, to include large screen TVs are prohibited in this shipment (small TV’s are ok). This shipment is sent in a very thick walled cardboard box and will arrive at the service member’s duty station approximately 30 days from the day it is shipped. Individual service members are limited to 500 pounds unaccompanied baggage. Family members on an accompanied overseas tour are also entitled to hold baggage not to exceed a maximum of 1,000 pounds for the family. The weight is figured according to the age of the family member. 

·  The following is a list of suggestions for hold baggage:
· Bathroom items excluding furniture
· Kitchen items excluding furniture
· Children’s toys
· Computer/electronics
· A bike to get around
· Any military documents & items you may need
· Linens & curtains (window coverings) 
· Pillows  
· In Germany if you live off post your electricity will be 220. On post you will have both 220 and 110. Houses are generally much smaller and cannot handle large furniture.
·  Housing in Schweinfurt can loan out the following Items as an option.
· Double bed 

· Single beds 

· Nightstands 

· Dining Table and Chairs 

· Couch 

· Easy Chairs 

· End Tables 

· Chest of drawers or Dresser 

· Wardrobe (if not build in) 

· Additional furniture will be provided as available 

· Dishwasher 

· Range 

· Refrigerator 

· Washer 

· Dryer 

· Plan Furniture Layout for New Home (Make a list of items you will need to furnish your new home.)
· The ACSC Loan Closet provides standard household items such as kitchen utensils, ironing boards, irons, strollers, and car seats on a temporary basis to incoming and outgoing soldiers, and family members. Please note that the Loan Closet does not have linens, blankets, pillows, or towels. It is advisable that you mail linens or bring some with you if you do not want to buy new ones once you arrive here.
· You should begin to plan what items you will take in your household goods shipment and what might need to go into storage. 
· Tag Items for Storage (Give careful thought to items that you plan to store as not all items store well.)

· Pack Special Care or Irreplaceable Items (Think about such items as your marriage license photo albums antiques and favorite toys.)

· Finish Packing Boxes (Careful packing and clear markings as to the content of the box will ensure safer transport and easier unpacking.)
· A Tip for Moving Day With all these shipments, you need to help the movers keep it straight! Put your luggage and hand carried items in the car and lock it on moving day. Make sure you separate your various shipments into different rooms and tag larger items so that the movers can find what goes into unaccompanied baggage, overseas personal property, and long-term storage. Double check the inventory list the movers give you before they leave with your shipments.  Make a copy of the inventory lists and give them to a friend or family member who is not traveling with you.  Put your copies of the lists in your luggage to hand carry.
NOTE: Contact the transportation office at your new installation immediately upon your arrival! When your household goods arrive, the office must be able to contact you within two hours, or your shipment will go into storage and delivery may be delayed.

Household Goods/Transportation Office (inbound)
Household Goods Inbound Shipments-- Mailing Address
Bldg 54, Conn Barracks
CMR 464
APO, AE 09226
Phone 011-49-9721-96-8746 / 011-49-9721-8930
Phone (DSN) 314-353-8746
Website 
Monday-Wednesday 7:30 a.m. - 12 p.m. & 12:30 p.m. - 4 p.m.
Thursday 12:30 p.m. - 4 p.m.
Weekends, German & Federal Holidays – closed
· Evaluate Government Housing Options (Government housing options should be researched before a decision to move on the economy.) The Schweinfurt Housing Office is located just off Ledward Barracks in the Department of Public Works (DPW) compound. The Schweinfurt Housing Office is currently granting concurrent travel for all military command sponsored personnel regardless of rank, and bedroom requirement. The concurrent travel is to private rental housing, and temporary government housing only. Temporary government housing is available within 30 days and the waiting period for permanent government housing ranges from 4 - 12 weeks. Most apartments’ on-post consist of stairwell living, with laundry and storage rooms located in the basements. Most apartments do not have room for a kitchen table, and most are much smaller than what is available in CONUS. Senior Officers and above have duplexes available

Housing Office/Government Housing
Housing Division-- Mailing Address
Bldg 252, DPW Compound
CMR 457
APO, AE 09033
Phone 011-49-9721-96-6317
Phone (DSN) 314-354-6317
Fax 011-49-9721-96-6240
Fax (DSN) 314-354-6240
Website 
Monday-Friday 7:30 a.m. - 4:00 p.m.
Weekends and Federal Holidays – closed
· Exceptional Family Member Housing If a family member has a special housing need, the Exceptional Family Member program Manager will work with that family and the Housing office to make accommodations. Housing Units on Base are not air conditioned - air conditioners may be purchased on the economy or at your local PX. Photos of housing may be found at the housing web site. 
· Single Service Member Housing Single soldiers and geographic bachelors seeking on-base quarters are issued billet space by the Single Soldier Quality of Life (SSQL) NCO in their unit. Single service members in grades of E-6 and below must reside in barracks. E-7 and above stay in the Bradley Inn until permanent quarters become available wither in the BOQ or off post.

· POV Decisions Let the transportation office know if you want to ship a vehicle. There are Turn-in Requirements for shipping OCONUS 
Note: It will take 45days for your vehicle to arrive in Europe be sure to check with your insurance provider to see if they will cover you in Europe (USAA and Geico will)
	Documents Needed


		1. 7 Copies of your orders & any amendments 


		2. Photo-identification (valid driver’s license or Military ID) 


		3. Proof of Ownership (Registration or Title- It is strongly suggested a copy of your title if no lien holder be presented at turn in, as your vehicle may be held by U.S. Customs for proof of ownership and you may be asked to produce this later on.) Also please note: These documents must be in the service-members name as listed on their orders. Marriage Certificate - If vehicle is registered in name other than service-member, such as spouse's maiden name. 


		4. Vehicles with a Lien - Authorization from your lien holder authorizing exportation 


		5. Leased Vehicles – a letter from the leasing company authorizing exportation 


		6. Power of Attorney - If the vehicle is being delivered by someone other than the member, a Power of Attorney must be presented including vin #, appointed agents name, and the service-members name. (We also request that P.O.A’s bring a photocopy of the service-members military I.D as this may be requested by U.S Customs.) If a spouse is listed on the orders as a dependant then only an official Military Dependant I.D. is needed as long as #3 requirements are met. 


		7. The Year, Make, Model, VIN, Color of your vehicle. Along with the present mileage 


		8. Destination address and notification address & emergency contact, if any, where you can be notified of your vehicle arrival at destination 


		9. A legible copy of the front and back of the vehicle title when the vehicle is to be shipped to a "Hardlift Location". Hardlift locations are those not listed in the VPC directions lookup. Please contact the Turn-In VPC or American Auto Logistics, if you are unsure. 


	
	Vehicle Requirements


		1. No more than ¼ tank of fuel (gasoline or diesel) 


		2. A complete set of keys (ignition, doors, trunk, gas cap & wheel locks) 


		3. Make sure your vehicle is clean, including the interior, exterior and undercarriage 


		4. Make sure your vehicle is in safe operating condition. The vehicle must have operable brakes, including the handbrake and must have no noticeable fluid leaks or major cracks in the windshield 


		5. Your glove-compartment must be empty 


	
	Examples of items you may leave in your vehicle


	Tools, not to exceed $200 in value 


	Items such as jacks, tire irons, fire extinguishers, jumper cables, etc 


	One spare tire & two snow tires 

Pick-up Requirements OCONUS

	
	Documents Needed
1. Please contact the VPC for official confirmation that your vehicle is available for pick up. 
2. Photo-identification (valid driver’s license or Military ID) 
3. Your copy of the Vehicle Inspection & Shipping Form or Government Form DD788 
4. Power of Attorney, if the vehicle is being picked up by someone other than the service member. POA is not required if the person picking up the vehicle was appointed as an agent on VISF form upon Turn-in, in which case a photo I.D will suffice. 

5. Vehicle registration & tags from vehicle registration office


	TMP Office
Location
Bldg. 64, Conn Barracks (between AAFES Gas Station and the Veh. Insp. Point), Schweinfurt Germany 

Telephone Numbers:
DSN 353-8465/8201  Civilian 49-9721-96-8465/8201
Hours of Operation:
Monday - Wednesday, Friday: 8:15 am - 3:15 pm  

Thursday: 9:15 am - 4:15 pm  Closed on German and American Holidays 

Vehicle Registration information may be found at the USAREUR PMO 

and at the USAREUR Motor Vehicles Registry webpages.
Customs information may be found at the USAREUR Customs webpage.

References:
UR190-1  Registering and Operating a POV
 

Vehicle Inspection Point
Location
Bldg. 63, Conn Barracks (Co-located with the TMP office), Schweinfurt Germany

Telephone Numbers:
DSN 353-8298    Civilian 49-9721-96-8298
Hours of Operation:
Monday - Thursday: 7:15am - 12:00, 12:30 - 3:30pm    Friday: 7:15am - 12:00, 12:30 - 2:00pm  Closed on German and American Holidays



	


· Pick-up of Your POV
· Carefully inspect both the interior and exterior to determine if there is any new damage
· Make sure items left in the POV when it was turned in are still in the vehicle. 
· Carefully list any loss and all damages to your POV on your vehicle shipping document, DD Form 788.  Also list why the damage was not discovered at the final inspection at the pick-up point, failure to do this may result in denial of any claims for this damage. 
· Service members will be notified 45 days prior to the end of the members' tour of duty.  Vehicles will be stored for 90 days after the termination of the tour and if the vehicle has not been picked up, then it will be considered abandoned and no longer a stored vehicle. 
· The service member must provide the contractor with pick-up or forwarding instructions no less than 30 days before the required delivery date at the designated CONUS VPC or delivery to a CONUS VPC for OCONUS movement.
· DRIVER'S LICENSE Make sure your stateside driver's licenses are current. Obtaining a USAREUR driver's license in Europe generally requires passing two tests, a written multiple-choice test and a street sign test. Study guides are available from the Driver Testing Station. You can also find the study guide on the Internet at European Drivers Guide (http://rmv.hqusareur.army.mil/drivrman/ss190-34.htm#S02). The cost of a USAREUR driver's license is currently $15.

In Germany, family members must be 18 to be licensed, but can be issued a learner's permit at 17. Professional driving instruction is available on the local German economy, but can more than $1,500. DoDEA schools do not offer driver's training classes.

Monday – Wednesday: 0900 - 1500, Drivers Training / Testing all DOD ID Card Holders
Thursday: 0830-1500 In processing Soldiers only 

Closed on German and American Holidays

· Registering Vehicles on the Installation

Insurance is mandatory prior to registering the POV.

To Register Commercially Shipped Vehicles you will need: 
· Stateside registration or title 
· Double white insurance card 
· $15 check or money order (1 year Registration) 
· $30 check or money order (2 year Registration) 
· I.D. Card 
· USAREUR Drivers license 
· MP Customs form 550-175A
Once your vehicle arrives in port or here in Schweinfurt, you can come in a pick up temporary plates in order to operate your vehicle.

To Register a Car Bought off the Local Economy, you will need:
· German Title Book (Fahrzeugbrief) 
· Bill of Sale 
· Double white insurance card 
· $15 check or money order (1 year Registration) 
· $30 check or money order (2 year Registration) 
· I.D. card 
· USAREUR Drivers license 
· VAT form if applicable
The German title book must be completely out of the German system before we can issue you plates. This procedure is referred to as being "endg¿ltig abgemeldet”. The US Vehicle registration office will help you through this. 

To register a new American Spec'd Vehicle, you will need: 
· Purchase order with the correct VIN number 
· Double white insurance card 
· $15 check or money order 
· I.D. card 
· USAREUR drivers license
New vehicles are exempt from having to go through inspection for the first 2 years.

To register a car bought from another ID Cardholder, you will need: 
· Buyer and seller must both be present in our office 
· Vehicle Registration must be valid 
· If the vehicle is more than 10 years old, it must go through inspection and pass 
· Double white insurance card in buyers name 
· $15 check or money order 
· I.D. card 
· USAREUR drivers license 
· Lien release if applicable from the seller

To register Motorcycles, you will need: (If shipped with Household shipment) 
· Stateside registration or title 
· Double white insurance card 
· HHG inventory listing your bike by VIN 
· $15 check or money order 
· I.D. Card 
· USAREUR motor cycle drivers license
Note: Drivers license is not required if you intend on not putting plates on your bike.
8. Moving out

· Notify Housing Office (Remember to notify the housing office as soon as you receive orders.)

· Notify Landlord (Remember to notify your landlord as soon as you receive orders.)
· Begin Home sale Process (Research real estate agents carefully before making a choice. )

· Cancel Utilities (Do not forget the water phone cable electric and gas companies.)

9. Make Credit Cards Valid for International Credit (Call your credit card companies to notify them about your move.)
10. Obtain PO Box in New Location (Do not forget to arrange for your mail delivery in the new location.) Your sponsor can assist with obtaining a Post Office Box for your mail prior to your departure from the states. All he needs is a copy of your orders. 
11. Notify Command of New Permanent Address (Once you know your new permanent address contact your old command so they can reach you if necessary.)
12. Important Documentation Ensure you have all documents updated and in order to hand carry. 

13. Obtain Power of Attorney and Update Will (Often military families travel at different times making a power of attorney critical.) 
14. Contact Insurance Company (Check on coverage of your personal property during transit as you may want to increase your insurance above what the government provides. Also you need to verify if they will insure you in Germany.)

15. Update ID Cards (Check expiration date on ID cards for both you and your dependents.)

16. Contact Pay and Finance Office (Take charge of your finances now to avoid problems later.)
17. “Document Checklist” If you have not already started, you need to get all your important documents in order. Below is a long list many may not apply to you but those that do are very important. 

· Adoption Papers, (if applicable) Remember Court ordered name changes  

· Allotment Records (copy of allotment application)

· Birth Certificates (original or certified copies) for all family members

· Bank Statements (checking/savings)

· Car: Insurance, Registration, Title

· Checks: Blank, Canceled, Current Statement

· Child ID File

· Credit Cards

· Deeds and Mortgages

· Divorce papers (pertaining to any prior marriages: Discharge papers, Divorce papers, Death certificates & annulments)

· Driver's Licenses

· Educational Report Cards & Records, Individual Education Plan 9IEPs) documentation if applicable (Preschool, K-12) & Transcripts from Colleges, Universities, Vocational Training and Business schools attended. Also addresses and phone  numbers of these locations.

· ID Cards (for all dependents 10 years and older)

· Insurance Policies:  Include the company, address, phone number, policy number and type of insurance for each company (life/fire/etc)

· Immunization Records

· LES (Last Leave and Earnings Statement)

· Lists of:  Bonds, Mutual Funds, Stocks and other investments (Brokers address, phone number and account number(s))

· List of:  Company payments due for household (due dates, account numbers, phone numbers and address-to avoid delinquent payments)

· Marriage Certification

· Medical Records (shot records too)

· Moving Materials: Hold unaccompanied baggage, Household goods and Shipping/Storage documents

· Orders (extra copies-minimum 3) and Dependent Orders if separate

· Original Will (Per Adult)

· Passports& VISAs (if needed and if so…must be for ALL FAMILY MEMBERS)

· Personal Papers (Those not listed that you will need)

· POV Shipping Documents

· Power of Attorney (Check Expiration Date, 3 copies

· Safety Deposit Box Key(s)

· Spouse Resume, Letters of Recommendations and Last Pay Statement, Records of Employment, Copies of Personnel Actions (i.e. step increases or change of career status received from CPO)

· State and Federal Income Tax Forms/Records (AT MINIMUM the past 3 years)

· Social Security Cards for all family members

· Travelers Checks

· U.S. Savings Bonds

· W-2 Forms

18. Overseas Preparation Checklist When making your first pass through this checklist, think about how long it will take to complete a task. Print a copy and annotate the date next to the task When the task is complete check it off.

Arrangements
· Submit your passport and visa application

· Verify that your passport will be valid for the required length of time

· Determine which type of visa is appropriate

· Confirm TLF/hotel/motel reservations

· Confirm travel reservations and any excess baggage allowance

· Decide where you will eat your meals in advance of travel

· Keep important phone numbers handy such as emergency relief

· Check weather enroute or at destination

· Provide itinerary information to friends and family

· Arrange your finances and banking

· Make sure your ID card(s) are up-to-date

· Pet Travel and Requirements such as reservations, exams, etc.

· Buy hard to get items such as eyeglasses, contact lenses etc.

· Sort personal property into things to move, store, sell

· Make a list for unaccompanied baggage

· Make a list items for storage

· Sell any unneeded vehicles and appliances

Packing
· Travel documents (airline, train tickets, itinerary, etc)

· Money (credit/debit cards, cash, traveler's checks, phone card, travel advance)

· Identification (passports, driver's license, marriage/birth certificates, ID card, green card, etc)

· Prescription medications, thermometer, first aid kit (see above)

· Other medications for first aid kit (see above)

· Camera, video camera and film

· Batteries/voltage adapter/portable alarm clock, iron

· Extra eye glasses, sun glasses, eye drops

· Contact lenses, cleaning solutions, eye drops

· Cell phone with charger

· Laptop with battery charger and necessary cables/connections,PDA/address book, stamps

· CD player, gameboy, Ipod

· Soap, shampoo, conditioner, moisturizer, lip balm

· Deodorant, comb, brush

· Tissues, toilet paper, towelettes

· Toothbrush, toothpaste, rinse, floss, ear plugs, gum

· Shaving cream, razors, nail clippers, tweezers

· Underwear, socks

· Nylons, camisoles

· T-shirts, blouses

· Uniforms, dress shirts, ties

· Slacks, shorts, jeans with belt

· Casual/evening skirts/dresses with accessories

· Sweater and/or jacket or parka

· Wind breaker, rain poncho, umbrella

· Swimsuit, cover-up

· Gloves, caps, mittens, thermal undies, hats

· Shoes, sneakers, sandals, hiking boots

· Diapers, wipes ointment, powder, pacifier

· Diaper bag, bottles, formula, bottled water

· Car seat, stroller, back carrier

· Infant/child medications/thermometer

· Toddler snacks

· Blanket, favorite stuffed animal

19. In-processing Procedures Personnel arriving on Military Airlift Command (MAC) flights will be met by 64th Replacement Company personnel upon arrival and brought to the replacement area for processing. After processing at the replacement company, personnel coming to this community will be placed on the S-bus, with all their belongings, for transportation to Schweinfurt.

WEEKEND AND FEDERAL HOLIDAY ARRIVALS ARE STRICTLY PROHIBITED. Personnel service centers (PCS) and transportation offices will ensure that all PCS travel for Soldiers destined for USAREUR units/activities in Germany is arranged so as to prevent weekend/holiday arrivals.

All arriving soldiers, excluding Officers in the grade of LTC or above, Warrant officers in the grade of CW 5, Enlisted personnel in the grade of SGM and CSM, Family members traveling on unaccompanied travel orders and Soldiers on PCS to a non-USAREUR unit or activity (i.e. EUCOM, NATO, INSCOM or SOCEUR units) must process through 64th Replacement Company.

Central Processing Facility (CPF)

The Central Processing Facility (CPF) will welcome all incoming service members. All personnel will sign-in when exiting the S-Bus. Personnel will be with CPF/ITC (Inprocessing Training Center) for twelve (12) working days. Soldiers will need:

1 copy of a complete set of orders, 201 file, Dental/Medical Records, and leave form, Education Record (if applicable), DD Form 788 (POV shipping document, if applicable).

A checklist will be issued with inprocessing instructions. Service members must report to Central Processing Center no later than 7:15am on their second duty day in Schweinfurt. Building 40 on Conn Barracks. 

In addition USAREUR has implemented a computer based Installation Access Control System (IACS). During in processing and whenever a new ID card has been issued, it will have to be registered with the IACS office. TIP: do this on day one if possible. 

Married Service members

If you got married before your PCS, you must inform your commander and follow the procedures exactly as you are given them. The military will not pay for travel and housing of your spouse if you do not follow proper procedures.

Command Sponsorship Checklist  (Developed for Soldiers who want their family to join them in Europe)

Upon arrival at your permanent duty station contact your local Military Personnel Division (MPD) to start the paperwork. You will need:

19. request for Command Sponsorship using the DA Form 4187 (Personnel Action), signed by your commander 
19. copy of your orders 
19. proof of family member status (birth certificate, marriage license, etc.) 
19. completed DA Form 5888 (Part 1), Family Member Deployment Screening Form, authenticated by your local Military Personnel Division* 
19. proof of custody location and point-of-contact information for family members 

* Contact your local Military Healthcare Facility EFMP Coordinator or ACS EFMP Manager for assistance with the stateside screening process. Notify your family of the process for Command Sponsorship. Make sure your family is enrolled in DEERS. Be aware that you will have a three year tour with dependent requirement upon approval of family travel. Contact your local Army Community Service (ACS) Exceptional Family Member Program (EFMP) Manager if you have any questions concerning family members with special medical or educational needs. 
This process may take time...so start early.
20. Internet, phone, cell phone TKS on Ledward is the place to go for all of these. You can also go with T-mobile off post; however the language barrier will make it more challenging.  
Note: if you have a cell phone in the states you can contact the company to cancel your contract and unlock your phone so it can be used internationally by any provider. They will require a copy of your orders. 
21. Welcome to Schweinfurt
 Army Community Service Center & Relocation Readiness Program 

· USAG Schweinfurt Information http://www.schweinfurt.army.mil/sites/local
The Relocation Readiness Program provides education, counseling, relocation planning, information, and referral to all service members, civilians and their Families during all types of moves.  Our goal is to prepare individuals to take responsibility for their move and to assist the Family in understanding and managing the emotional impact of frequent moves.
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·  Welcome Packets
USAG Schweinfurt and Leighton Welcome packets are available through your Army Community Service Center and Central Processing Facility.  You're welcome to come by and pick one up.  The welcome packets are loaded with community information you can use, places to go and places to see all over Germany and Europe.  The welcome packet also includes a USAG Schweinfurt community telephone directory, Connection Magazine, Welcome to Europe Guide, Getting Around in USAREUR Guide and much more.  You can pick up this packet at either ACS location.   Additional information is available on Military Home front at http://www.militaryhomefront.dod.mil or at http://www.militaryoncesource.com
The following are some of the many programs held by ACS these are specific to newcomers and they occur usually once a month. 
· Schweinfurt Newcomers Awareness Program for Spouses (SNAPS)
SNAPS, (Highly recommended for spouses), is a five day orientation to Schweinfurt and our Military Community. The course covers life in Schweinfurt with a walking tour of downtown, learning how to use the public transportation system, and a tour of local attractions. Additionally there will be visits to St. Joseph and Leopoldina Hospitals which is important because of lack of care on post. The meat of SNAPS is the info from post agencies such as how to recycle correctly, postal regulations ect.  Childcare is provided for SNAPS attendees.  Space is limited and reservations are required for those with children. Children must first be registered with CYS central registration in the Commons, Bldg. 224 (Ledward Barracks). Sponsors can sign their newcomers up for SNAPS prior to their arrival. Registration required. 

· Giving Understanding to Teens in Schweinfurt (G.U.T.S)
G.U.T.S. is a one day orientation just for TEENS.  You'll learn how to get around and get along in your new community.  Some of the G.U.T.S. highlights include:  useful German phrases, dealing with Euros, the city bus system, a walking tour of downtown Schweinfurt and places to go on post, like the sports fields, Movie Theater, Teen Center, Library and Computer lab.
· Youth/Teen Sponsor
Youth/Teen sponsors can be requested for youth ages 6-18.  A sponsor request form can be mailed to the parents to fill out and sign for their child.  ACS can also mail a Youth Welcome Packet to the incoming Youth/Teen.

 
· English as a Second Language (ESL)
This class is offered throughout the year at Army Community Service on Ledward and Leighton Barracks.  Classes usually meet twice a week, for 2 hours of class instructions.  Registration required.
	
	Commercial 
	DSN

	Child Development Centers
	011-49-9721-82984
	314-354-6281

	Child Development Centers
	011-49-9721-96-6517
011-49-9721-96-6414
	314-354-6517

	DoD Schools
Schweinfurt Elementary School
	011-49-9721-81893
	314-354-6734/6518

	DoD Schools
Schweinfurt Middle School
	011-49-9721-80-4301
011-49-9721-80-4302
	314-354-6813/6815

	Emergency Relief Services
	011-49-9721-96-7071
011-49-9721-96-6751
	314-354-7071

	Emergency Relief Services
	001-49-9721-96-6251/1760
	314-354-1760

	Exceptional Family Member Program/Special Needs
	011-49-9721-96-7077
	314-354-7077

	Family Center
	011-49-9721-96-6751
	314-354-6751

	Hospital/Medical Treatment Facility(s)
	011-49-9721-96-6781
011-49-9721-96-6374
011-49-9721-96-6980
	314-354-6781

	Hospital/Medical Treatment Facility(s)
	011-49-9721-96-6781/6374
	314-354-6781/6374

	Hospital/Medical Treatment Facility(s)
	011-49-9721-96-7016
	314-354-7016

	Household Goods/Transportation Office (inbound)
	011-49-9721-96-8746
011-49-9721-8930
	314-353-8746

	Housing Office/Government Housing
	011-49-9721-96-6317
	314-354-6317

	Relocation Assistance Program
	011-49-9721-7060
	314-354-6751

	Temporary Lodging/Billeting
	011-49-9721-7940101
011-49-9721-96-1700
	314-354-1700


· Child Development Services (CDS)

The Child Development Center and Family Child Care programs are founded upon our image of children. The curriculum, interactions, and environment are based upon our perception of who children are and how they learn. Consequently, it is critical to understand this image to gain insight into our philosophy, goals and practices.

There are several programs available for children of all ages. The programs offered in Schweinfurt are of exceptionally high quality. Schweinfurt Child and Youth Services (CYS) include the following programs for children: Child Development Center (CDC), Services, School-Age Services (SAS) and Family Child Care (FCC).

Registration
Central Enrollment Registration (CER) office, located on Ledward Barracks in Building 224, is a one-stop shop where patrons may register their children in CYS and receive information on child and youth opportunities in the United States Army Garrison Schweinfurt and local German economy.

Patrons must register their children with our CER office to participate in any CYS program. To register parents must complete a CYS registration packet which includes: 
Up-to-date immunization record 
Child's social security number 
Three emergency designees (other than parents) 
Leave and Earnings Statement (LES)/pay stubs for sponsor and spouse 
An annual registration fee of $15 per child or $35 per family 
Appointments for registration are available Monday, Wednesday, Thursday and Friday from 8 am - 5 pm. Walk in registrations take place Tuesday from 8 am -11:30 am.
· Child Development Center (CDC)

The Child Development Center offers child care programs for children ages 6 weeks to 5 years. The National Academy of Early Childhood Programs accredits the programs run by the Department of Defense.

There are several CDC programs available. The following is a description of each program: 
· Full Day Care - Full day programs are provided for children between the ages of six weeks and kindergarten age. Only dual working families are entitled full day care. 
· Hourly Care - Hourly care is provided on a space available basis for children ages six weeks to kindergarten age. Hourly care is available from 8 am until 5 pm and reservations can be made up to thirty days in advance. E1-E4s are authorized 10 free hours of hourly care per child per month. Patrons are strongly encouraged to make reservations as early as possible as hourly care space is limited. 

· Part -Day Preschool - Part-day preschool is offered for children 3 to 5 years of age and is offered Monday, Wednesday, and Friday from 9 am until 12 pm. On Tuesday and Thursday the program is offered for children 18 months to 36 months from 9 am until 12 pm. This seasonal program follows the DODDS school year. 

· Family Child Care (FCC)
FCC providers are trained and certified before child-care is authorized in government quarters. The FCC program offers hourly, full and part day and extended hours (weekend and evening) care for children four weeks to twelve years old. Only dual working families are entitled full day care. Germany Kindergarten is yet another option for young children.  
· Travel tips & Money matters 
There are thousands of websites that will give you travel information prior to your arrival to Europe. Check out ACS and the library on Ledward upon your arrival the helpful people there are a wealth of knowledge and can get you more reading material on where you would like to go. 

Germany offers a variety of landscapes from the coast in the north to the Bavarian Alps in the south.  The country boasts a multitude of historical towns and cities, romantic castles, and excellent museums.  The tourism infrastructure is well developed and most of the people speak English.  

To learn more about German cities, castles, and festivals, take a look at Germany using this website.
 (http://www.letsgo-europe.com/Germany/military/)
